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Presenter Notes
Presentation Notes
Welcome to the presentation! We’re going to give you an overview of ORCID and SciENcv, and give a quick demo of these two resources.



Agenda

Today, we will:
1. Show you where to access 

the Researcher Profiles 
guide

2. Give a quick demo of 
ORCiD

3. Give a quick demo of 
SciENcv

Presenter Notes
Presentation Notes
This is today’s agenda. We might not get through everything today, which is completely fine. Everything I cover today will be available in this PowerPoint, including screenshots with step-by-step instructions for everything I live demo.



Accessing the 
Researcher 
Profiles Guide

Presenter Notes
Presentation Notes
First I’m going to show you how to access the Researcher Profiles guide.



Ebling Library website
1. Click “Services”

2. Click “Research 
Impact Support”

Presenter Notes
Presentation Notes
If you go to the Ebling Library website, you can click “Services.” From there, click “Research Impact Support.”



Research Impact Support pageClick “Researcher 
Profiles”

Presenter Notes
Presentation Notes
This will take you to our Research Impact Support page, which has links to several guide. If you scroll down, you will see a link to the Researcher Profiles guide. Click it.



Researcher Profiles Guide

Presenter Notes
Presentation Notes
This will take you to the Researcher Profiles guide, which has pages for ORCID, Scopus Author Profiles, Google Scholar Profiles, Research at UW Madison, and SciENcv. Each of these pages have links to resources, videos, and downloadable guides for managing your researcher profile.



ORCiD Demo

Presenter Notes
Presentation Notes
Next I’m going to give you a demo of ORCID.



What is ORCiD?

• Open Researcher and Contributor IDs 
(ORCID) 

• Unique, persistent digital identifiers that 
help distinguish researchers from one 
another

• Reliably links researchers to their 
scholarly contributions, despite name 
changes, people with identical names, 
affiliation changes, etc.

Note: In May 2025 NIH will require all 
Senior/Key Personnel to enter their 
ORCID ID into SciENcv in the 
Persistent Identifier (PID) section of the 
Common Forms, and link their ORCID 
ID to their eRA Commons Personal 
Profile. For additionall information, see:
https://grants.nih.gov/grants/guide/notic
e-files/NOT-OD-24-163.html

Presenter Notes
Presentation Notes
But first, what is ORCID? ORCID stands for Open Researcher and Contributor IDs. They are unique, persistent digital identifiers that help to distinguish researchers from each other. They also help to reliably link researchers to their scholarly contributions, even if they experience name changes, people with identical names, affiliation changes, etc. 

As a note, in May 2025 the NIH will be requiring all Senior/Key Personnel to enter their ORCID ID into SciENcv, and will also require them to link their ORCID ID to their eRA Commons Personal profiles. 

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html


Checking to see if you 
already have an ORCiD 

account

Presenter Notes
Presentation Notes
Before you create an ORCiD account, you will want to check to see if you have an account already that you may have forgotten about.



Search for your name
Enter your name into 
the search bar, and 

hit enter

Presenter Notes
Presentation Notes
Enter your name into the search bar in the upper right-hand corner. Hit the enter key on your keyboard.



Check to see if you have an ORCID 
record

If you see your 
name, click the 

ORCID ID

Presenter Notes
Presentation Notes
If you see your name in the results list, and you think the profile might be yours, click the ORCID ID link to the left of it.



Double check to see if the profile is 
yours

2. Click “Sign 
In/Register”

1. Check to see if 
there’s an email 

address. If there is, 
copy it.

Presenter Notes
Presentation Notes
Check to see if the ORCID record is, indeed, yours. If it is, check to see if there’s an email address listed. If there is, copy that email address. This will be the username you use to log into ORCID. If you don’t remember your password for that account, click sign in in the upper right-hand corner.



Click forgot 
password

Click “Forgot your 
password or ORCID 

ID?”

Presenter Notes
Presentation Notes
Click “Forget your password or ORCID ID” under the sign in button.



Enter in the email address associated 
with the account

1. Click “Password” if 
it isn’t select already

2. Enter in the email address 
you think is associated with 

the account

3. Click “Recover 
account details”

Presenter Notes
Presentation Notes
Click “Password” if it isn’t selected already. Enter the email address you saw in the ORCID record, or, if there wasn’t one, the email address you think may be associated with that ORCID account. Click “Recover account details.”

You should receive an email that will walk you through resetting your password. If you no longer have access to the email address associated with the ORCID account, you will need to contact ORCID support. If this is the case, DO NOT create a new ORCID record, as it will cause confusion due to there being duplicate records.



Creating an 
ORCiD Account

Presenter Notes
Presentation Notes
If you don’t already have an ORCID account, then you will want to create one.



Click “Sign In” on ORCID siteClick “Sign 
in/Register”

ORCID Link: 
https://orcid.org/

Presenter Notes
Presentation Notes
Go to orcid.org, and click “Sign In/Register.”

https://orcid.org/


Register for ORCiD

Click “Register now”

Presenter Notes
Presentation Notes
Click “Register now” and fill in the requested information.



Enabling Sign In 
with NetID

Presenter Notes
Presentation Notes
If you don’t want to have to remember your password for ORCID, you have the option to simply sign in using your NetID and password. Let me show you how to set this up.



Sign out of ORCID1. Click your 
username

2. Click “Logout”

Presenter Notes
Presentation Notes
If you’re signed into ORCID, sign out. You can do this by clicking your username in the upper right-hand corner and then clicking “Logout.”



Sign in via institution

Click “Sign in through 
your institution”

Presenter Notes
Presentation Notes
On the ORCID sign in page, scroll down and click “Sign in through your institution.



Search for your organization
1. Begin typing “University of 
Wisconsin.” It should appear 

in the dropdown (click it).

2. Click “Continue”

Presenter Notes
Presentation Notes
Begin typing “University of Wisconsin” in the textbox. Once you see the University of Wisconsin-Madison appear in the dropdown, click to select it, then click continue.

You may be prompted to enter in your NetID and password (go ahead and do so). You will then enter in the same email address and password you used to create your ORCID account. You will then click “Sign in and link your University of Wisconsin-Madison account.”

This should set up your ORCID account so that you can sign in via your institution (i.e., your NetID and password) by clicking that institutional sign in button, or you can sign in using your ORCID username and password.



Adjusting 
Privacy Settings

Presenter Notes
Presentation Notes
Before we go into how to populate your ORCID profile, I’m going to show you how to adjust your privacy settings. There are a couple of ways you can do this.



Go to account settings
1. Click your profile 

name

2. Click “Account 
Settings”

Presenter Notes
Presentation Notes
The first way is to adjust the visibility of your entire profile. To do this, click your name in the upper right-hand corner. From the resulting dropdown, click “Account settings.”



Click the Visibility dropdown

Click “Visibility”

Note: It’s recommended 
you have your profile 
visibility set to “Everyone” 
so that your research 
outputs are more 
discoverable

Presenter Notes
Presentation Notes
Click “Visibility.” From there you have a few options. 
The people icon means that anyone can view the information (public)
The key icon means that only trusted parties can view the information
The lock icon means that only you can view the information

Note: It’s recommended that you have your profile visibility set to “Everyone” so that your research outputs are more discoverable.



Visibility settings for sections
Click dropdown on 

the right side of a tab

Click the pencil icon

Presenter Notes
Presentation Notes
Another option is to adjust the privacy settings for individual sections of your profile. To do this you can either click the pencil icon, for items on the left, or the visibility dropdown to the right of each section.



Editing Sections

Presenter Notes
Presentation Notes
Accessing the edit option in different sections is simple.



Sections on the left

Click the pencil icon

Click the “Add” 
button

Presenter Notes
Presentation Notes
Look for either the pencil icon or the “Add” icons to the right of each section. This should open up the available editing options.



Editing Emails

Presenter Notes
Presentation Notes
The emails & domains section of an ORCID record allows you to add emails by which you can access your ORCID account. You can have as many email addresses as you would like. 



Edit Emails

Click the pencil icon

Presenter Notes
Presentation Notes
Click the pencil icon next to emails & domains.



Adding an email address

Click “Add another 
email address”

Presenter Notes
Presentation Notes
Click “Add another email address.”



Enter an email address

1. Enter the email 
address

2. Click “Save 
Changes”

Presenter Notes
Presentation Notes
Enter in the email address, then click “Save Changes.” If you don’t want the email address to appear in your public profile, you can adjust the privacy setting to be “only me.”



Set email alerts

1. Click the email 
notifications dropdown

2. Click “Save 
Changes”

Presenter Notes
Presentation Notes
To receive notifications in a specific email address, click the notifications dropdown and choose your preferred email address. Click “Save Changes.”



Deleting an email address
1. Click the trashcan 

icon

2. Click “Save 
Changes”

Presenter Notes
Presentation Notes
If you would like to remove an email, click the trashcan next to it, then click “Save changes.”



Adding Works 
with PubMed

Presenter Notes
Presentation Notes
Next I’m going to show you how to add works to your ORCID profile via PubMed.



Click the “Add” button next to works

1. Click “Add”

2. Click “Add PubMed 
ID”

Presenter Notes
Presentation Notes
Next to Works, click “Add.” From the resulting dropdown, click “Add PubMed ID.”



Searching with PubMed
1. Insert the PMID

2. Click “Retrieve work 
details from PubMed

Presenter Notes
Presentation Notes
Enter in the PMID, then click “retrieve work details from PubMed.” 



Review metadata

Click “Add this work 
to your ORCID record

Presenter Notes
Presentation Notes
Review the retrieved metadata, then click “Add this work to your ORCID record.”



Adding Works and 
Trusted Organizations 

with Search & Link

Presenter Notes
Presentation Notes
Another option for adding works is through Search & Link. In addition to adding works to your profile, this will also give you the option to add a database as a trusted organization. This allows the organization to add items to your profile automatically in the future.



Click the “Add” button next to works 
then search and link

1. Click “Add”

2. Click “Search & 
Link

Presenter Notes
Presentation Notes
Click “Add” to the right of “Works.” From the resulting dropdown, click “Search & Link.”



Search & Link Options

Choose your 
preferred 
platform

Presenter Notes
Presentation Notes
Choose your preferred platform.



Authorize Access

Click “Authorize 
Access”

Presenter Notes
Presentation Notes
If you would like the organization to be able to add publications to your profile automatically in the future, click “Authorize Access.”



Adding and 
Removing a 

Trusted Individual

Presenter Notes
Presentation Notes
Adding trusted individuals allows the individual to edit your ORCID profile.



Go to profile settings

1. Click your profile 
name

2. Click “Trusted 
parties”

Presenter Notes
Presentation Notes
Click your name in the upper right-hand corner. From the resulting dropdown, click “Trusted Parties.”



Search for a trusted individual

1. Enter a name or 
ORCID ID

2. Click “Search 
ORCID for trusted 

individuals”

Presenter Notes
Presentation Notes
Scroll down until you see the section for trusted individuals. Enter in the name or the ORCID ID of the trusted individual, then click “Search ORCID for trusted individuals.”



Select your trusted individual
Click “Add as trusted 

individual”

Presenter Notes
Presentation Notes
Click “Add as trusted individual” to the right of the person you would like to add.



Removing a trusted individual

Click “Revoke access”

Presenter Notes
Presentation Notes
If you would like to remove a trusted individual, click “Revoke Access.”



Editing an 
Account as a 

Trusted Individual

Presenter Notes
Presentation Notes
Once you’ve been added as a trusted individual, editing an ORCID profile as a trusted individual is simple.



Switch to another record

1. Click “Switch to 
another account”

2. Select the account

Presenter Notes
Presentation Notes
Towards the top of your ORCID profile, you should notice a link for switching to another account. Click it, then, from the resulting dropdown, select the profile you would like to edit.



Editing as a trusted individual

Presenter Notes
Presentation Notes
You should see a message at the top of the page saying you’re managing an ORCID record as a trusted individual. You should be able to edit the record just like you would your own record. Once you’re finished, take care to click “switch to another account” and go back to your own account.



Questions?

Presenter Notes
Presentation Notes
Any questions?



SciENcv Demo

Presenter Notes
Presentation Notes
Next I’ll give you a demo of SciENcv.



What is SciENcv?

• Tool provided by NIH’s NCBI 
• Creates biosketches and Current and Pending Support 

for federally funded research
• Benefits of SciENcv:

• Documents created in SciENcv can be modified and reused
• Formatting options for NIH grants, NIH fellowships, NSF, 

and IES
• Can import data from eRA Commons, ORCID, and the NSF
• Essentially, SciENcv makes creating biosketches a bit 

easier!

Note: In May 2025 NIH will 
require all Senior/Key Personnel 
to use SciENcv to complete 
Common Forms. For additionall 
information, see:
https://grants.nih.gov/grants/guid
e/notice-files/NOT-OD-24-
163.html

Presenter Notes
Presentation Notes
First, what is SciENcv? SciENcv is a tool provided by the NIH’s NCBI. In short, it helps you to create biosketches and Current and Pending Support documents for federally funded research. 

As a note, in May 2025 the NIH will be requiring all Senior/Key Personnel to use SciENcv to complete Common Forms.

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html


Creating an 
NCBI Account

Presenter Notes
Presentation Notes
Before you can access SciENcv, you first need to create a free NCBI account.



Sign up for an NCBI account

Link to MyNCBI: 
https://account.ncbi
.nlm.nih.gov/

If you don’t have an 
NCBI account, click 

“Sign Up”

Presenter Notes
Presentation Notes
Go to NCBI. If you don’t have an NCBI account, scroll down, and click Sign Up.”

https://account.ncbi.nlm.nih.gov/
https://account.ncbi.nlm.nih.gov/


Select your preferred login option

Select your 
preferred login 

option

Presenter Notes
Presentation Notes
Select your preferred login option. If you don’t see your preferred login option, click “More Sign Up Options.” Once you select an option, it should prompt you to sign in using the same credentials you use for the account you had selected. 

As a note, you can create an NCBI account using your wisc login information. Simply choose “More Sign Up Options” and do  a search for University of Wisconsin Madison.

In the future, you will use this same login option to sign into NCBI.



Linking ORCID 
to NCBI

Presenter Notes
Presentation Notes
Next I want to show you how to link ORCID to NCBI. This will allow SciENcv to draw data from your ORCID profile. Note that you only need to do this once.



Click your NCBI username first
Click your username

Presenter Notes
Presentation Notes
Click your username in the upper right-hand corner of NCBI.



Go to Account Settings in NCBI
Click “Account 

Settings”

Presenter Notes
Presentation Notes
From the resulting dropdown, click “Account settings.”



Add a linked account

Click “Add Account”

Presenter Notes
Presentation Notes
Scroll down to linked accounts, then click, “Add account.”



Search for ORCIDSearch for ORCID, 
then click it from 
your results list

Presenter Notes
Presentation Notes
Search for ORCID. When you see it in the results list, click it. This may prompt you to sign into ORCID.



Accessing 
SciENcv

Presenter Notes
Presentation Notes
Now that you have an NCBI account, you can now access SciENcv.



Sign into NCBI

Link to MyNCBI: 
https://account.ncbi
.nlm.nih.gov/

Select the login 
option you used 

to create an 
account

Presenter Notes
Presentation Notes
If you’re not logged in already to NCBI, go to NCBI. Click one of the login options (the same one you use to access NCBI). 

https://account.ncbi.nlm.nih.gov/
https://account.ncbi.nlm.nih.gov/


Click your NCBI username
Click your username

Presenter Notes
Presentation Notes
In the upper right-hand corner, click your username.



Go to your NCBI dashboard
Click “Dashboard”

Presenter Notes
Presentation Notes
From the resulting dropdown, click “Dashboard.”



Manage SciENcv

Click “Manage 
SciENcv”

Presenter Notes
Presentation Notes
Scroll down to the bottom of the page. In the SciENcv box, click “manage SciENcv.”



Adding ORCID to 
Your SciENcv 

Profile

Presenter Notes
Presentation Notes
Next I’m going to show you how to add your ORCID ID to your SciENcv profile. This will automatically add your ORCID ID to biosketches you create in SciENcv, when applicable. Note that you only need to do this once.



Edit your profile

Click “Edit”

Presenter Notes
Presentation Notes
In SciENcv, next to “My Profile” click “Edit.”



Add your ORCID

Presenter Notes
Presentation Notes
Click “select here to link your ORCID ID.” Follow the steps to link your ORCID ID.



Adding or Removing a 
Delegate in SciENcv

Presenter Notes
Presentation Notes
Adding a delegate will allow delegates to edit SciENcv for you.



Go to your account
Click your username

Presenter Notes
Presentation Notes
In NCBI, click your username in the upper right-hand corner.



Account settings

Click “Account 
settings”

Presenter Notes
Presentation Notes
From the resulting dropdown, click “Account settings.”



Add a delegate

Click “Add delegate”

Presenter Notes
Presentation Notes
Scroll down until you see Delegates. Click “Add delegate.”



Enter email address of 
the delegate

1. Enter the email 
address of the 

delegate

2. Click “Save”

Presenter Notes
Presentation Notes
Enter in the email address of the delegate. Click “Save.” The delegate should receive an email notifying them that they have been added.



Remove a delegate

Click the trashcan 
icon

Presenter Notes
Presentation Notes
To remove a delegate, simply click the trashcan icon to the right of the delegate.



Accessing SciENcv as a 
Delegate

Presenter Notes
Presentation Notes
Once you’ve been added as a delegate, you can access and edit SciENcv biosketches as a delegate.



Access account as a delegate

At the bottom of the 
SciENcv page, click the 
account you would like 

to access

Presenter Notes
Presentation Notes
Sign into NCBI, if you haven’t already, and go to the SciENcv page. From there, scroll down to the bottom of the page. You should see “Delegated SciENcv accounts. Click the name of the person whose SciENcv you would like to access.



Notification of accessing account

Presenter Notes
Presentation Notes
You should see a notification at the top of the page saying you’re working as a delegate. You should be able to add and edit SciENcvs just as you would in your own profile. Once you’re finished, be sure to click “Return to My Account.”



Creating an NIH 
Biosketch

Presenter Notes
Presentation Notes
Now I’m going to show you how to create an NIH biosketch. Note that these instructions may change once the NIH adopts the Common Form in the next few months.



Create a new NIH biosketch

Click “New 
Document”

Presenter Notes
Presentation Notes
On the SciENcv page, click “New Document.”



Create the biosketch

1. Fill out the fields
Click “Create”

Presenter Notes
Presentation Notes
Fill out the requested fields, then click “Create.”

As a note, you can select “use an external source” to draw data from your ORCID record to pre-populate the biosketch.



NIH Biosketch: 
Education & 

Training

Presenter Notes
Presentation Notes
Next I’m going to show you how to fill out the Education and Training section of an NIH biosketch.



Edit education and training
Click “Add One”

Presenter Notes
Presentation Notes
Next to Education/Training, click “Add one.”



Fill out fields

2. Leave “To” fields 
blank if the 

degree/training is in 
process

1. Fill out the 
fields

3. Click “Save & add 
another” if you want to 

add more entries, 
otherwise click “Save”

Presenter Notes
Presentation Notes
Fill out the requested fields. If you’re still in the process of completing your degree/training, leave the “To” fields blank. Click “Save & add another entry” if you want to add another entry, or “Save” if you’re finished adding entries to this section.



NIH Biosketch: 
Personal 

Statement

Presenter Notes
Presentation Notes
Next I’m going to show you how to edit your personal statement in your NIH biosketch.



Edit statement Click “Edit 
Statement”

Presenter Notes
Presentation Notes
Next to “personal statement” click “Edit statement.”



Enter your statement1. Enter your 
statement 2. Click the 

checkmark

Presenter Notes
Presentation Notes
Enter in your statement. Once you’re done, click the green checkmark icon.



Add citations

Click “Select 
citations”

Presenter Notes
Presentation Notes
To add citations to your personal statement, click “select citations.”



Select citations

2. Click to checkmark 
citations

1. Select your 
preferred source

3. Click “save 
citations”

Presenter Notes
Presentation Notes
If your ORCID was successfully linked to SciENcv, you should see both a My Bibiography and an ORCID tab. Select which tab you prefer for finding your publications. Checkmark the publications you would like to add, then click “Save citations.”



NIH Biosketch: Positions, 
Scientific Appointments, 

Honors

Presenter Notes
Presentation Notes
Next I’m going to show you how to edit the positions, scientific appointments, and honors section of the NIH biosketch.



Add a position or scientific 
appointment Click “add one”

Presenter Notes
Presentation Notes
Under positions and scientific appointments, click “Add one.”



Enter position or appointment 
fields

1. Fill out the 
fields

2. Click “Save & add 
another entry” if you want 

to add more entries, 
otherwise click “Save”

Presenter Notes
Presentation Notes
Fill out the requested fields. Click “Save & add another entry” if there are more you would like to add, or “Save” if you’re finished adding positions and appointments. 



Add an honor

Click “Add one”

Presenter Notes
Presentation Notes
Next to honors, click “add one.”



Fill out honors fields

1. Fill out the 
fields

2. Click “Save & add 
another entry” if you want 

to add more entries, 
otherwise click “Save”

Presenter Notes
Presentation Notes
Fill out the requested information. Click “Save & add another entry” if you would like to add another, or “Save” if you’re finished adding honors.



NIH Biosketch: 
Contribution to Science

Presenter Notes
Presentation Notes
Next I’m going to show you how to fill out the Contribution to Science section of the NIH biosketch.



Add contribution to science

Click “Edit section”

Presenter Notes
Presentation Notes
Next to contribution to science, click “Edit section.”



Edit the description

Click “Edit”

Presenter Notes
Presentation Notes
Next to description, click “Edit.”



Fill out the description
1. Fill out the 
description

2. Click the 
checkmark icon

Presenter Notes
Presentation Notes
Fill out the description. Once you’re done, click the green checkmark icon.



Select citations for contribution
Click “Select 

citations”

Presenter Notes
Presentation Notes
To add citations, click “select citations.”



Select citations for contribution to 
science

2. Click to checkmark 
citations

1. Select your 
preferred source

3. Click “save 
citations”

Presenter Notes
Presentation Notes
If your ORCID profile was successfully linked, you should see tabs for My Bibliography and also for ORCID. Select your preferred data source, then click to checkmark the citations you would like to add. Click “Save Citations.”



Include My Bibliography Link

Click to include My 
Bibliography link

Presenter Notes
Presentation Notes
If you would like a link to My Bibliogrpahy in your biosketch, click to checkmark the box to “include link to complete list of published work in My Bibliography.”



Select citations for contribution section
Click “Add another 

contribution” to add 
another tab

Presenter Notes
Presentation Notes
To add another contribution, click “Add another contribution.” This will create a new tab, with another description and citations section.



Any Questions?

Presenter Notes
Presentation Notes
Any questions?



Looking for more 
resources?

• Research and Sponsored Programs 
website

• Researcher Profiles guide

• NIH Grant Writing Guidance and Tips

• NIH’s Notice for the Adoption of 
Common Forms

• NCBI’s Help page for SciENcv

• My Bibliography Help page

• Public Access Services

• Reach out! We’re always happy to 
help!

Presenter Notes
Presentation Notes
If you would like additional resources for grants, SciENcv, or ORCID, check out these links! You can also feel free to reach out!

https://rsp.wisc.edu/
https://rsp.wisc.edu/
https://researchguides.library.wisc.edu/c.php?g=1179352&p=10661048
https://grants.nih.gov/grants-process/write-application/forms-directory/biosketch
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html
https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.ncbi.nlm.nih.gov/books/NBK53595/
https://pas.wisc.edu/


Thanks!

Presenter Notes
Presentation Notes
Thanks!!!
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