Guidelines and Work Flow for Contract Review and Processing for
Non-Accredited Commercially Sponsored Training and Professional Development Events
hosted by SMPH Clinical Departments & Centers


Background:
SMPH clinical departments and centers receive funding and materials from private industry, including pharmaceutical and medical device companies, for educational/professional development activities both on and off campus. The audience may be fully internal to SMPH and UW Hospitals and Clinics, or include practitioners from other health systems and/or members of the public. Typically, the structure and content of the activity is left to the discretion of the department/center or faculty/staff member (PI) affiliated with the activity. Often, these activities are not accredited, so the Office of Continuing Professional Development is not involved, and content is not formally reviewed for compliance with accreditation standards. Instead, the funding or in-kind support agreements are sent through the office of the assistant dean for academic accreditation, policies, and operations for review, negotiation, and processing for signature. Occasionally, the contract or description of the activities will have potential red flags that may require higher-level review.

Red Flags: 
· Ethically complex topics, including opioids, abortion, fetal tissue, euthanasia
· Funding comes from a corporate sponsor but is passed through an intermediary group, sometimes a lobbying organization
· Department or PI have financial interest in the sponsor
· Items purchased with funds will financially benefit PI (e.g. purchase copies of books authored by PI)

Workflow:

1. The PI or an administrator in the department or center will complete the attached cover letter, obtain the approval signature of the department chair or center director, and send the cover letter, contract, and additional documentation to the SMPH contracts coordinator (Ray Bailey) at contracts@med.wisc.edu. 

2. If a signed cover letter is not provided, the contracts coordinator will reply to the sender requesting a signed cover letter and providing a blank template.

3. The assistant dean for academic accreditation, policies, and operations (Kendra Maier) will review the cover letter and accompanying documentation for red flags.

4. If there are no red flags, the agreement will be processed as usual, with negotiation if needed, and signature by the senior associate dean for finance (Ken Mount).

5. If red flags are identified, the department chair will be contacted to confirm consent for the proposed event and sponsor relationship. 

6. If the department chair confirms consent despite red flags, the proposed event and sponsor relationship will be reviewed by the dean or dean’s designee.

7. The dean, or dean’s designee, will review the proposed event and sponsor relationship for consistency with the school’s mission, vision and values, and will determine if proceeding is in the best interest of the school.

8. [bookmark: _GoBack]If the dean, or dean’s designee, recommends proceeding with the event, the agreement will be processed as usual, with negotiation if needed, and signature by the senior associate dean for finance (Ken Mount). If the dean, or dean’s designee, recommends not proceeding with the event, they will inform the assistant dean for academic accreditation, policies, and operations who will notify the PI and/or administrator. 

 
